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SLL Policy: 
The policy of Sunnyvale Little League (SLL) is to provide a positive, safe sports experience to all 
children playing in the league. SLL is committed to support the growth, development and success 
of all players in a safe environment. SLL has an active safety officer on file with Little League 
International.  Sunnyvale Little League’s Safety Officer for 2019 is Cheryl Christianson. 

 

Safety Code: 

It is imperative that the league provides a safe environment for everyone involved in baseball.  
Managers and Coaches must enforce the Little League safety rules at all practices as well as games. 
However, in order to create and maintain a safe environment, we require the help from all of 
you: Managers, Coaches, Administrators, snack shack staff, and all SLL volunteers.  

 
We request your help by following the instructions in this manual. The 2019 SLL Safety Manual will 
be distributed to all Managers and Coaches and will be maintained in common areas and on the 
SLL website. A copy of this manual will be sent to the District Safety Officer, currently Sharon 
Zolezzi. This manual is also available upon request to all SLL parents and players. The SLL Board of 
Directors reviews and approves the Safety Manual at the February Board Meeting. 

 

Emergency Procedures: 
In the event of an accident please make sure that you as the Manager or Coach stay calm and tend 
to the injured player. It is only natural for the other team members to run to the injured player. In 
the best interest of the injured player and to help enable you to provide proper care please instruct 
all other players to go back to their respective positions. 

 
In case of a minor injury:  

 

Apply the cold pack to the area that was injured. 

In case of a minor cut, apply the antibiotic ointment and cover the area with a Band Aid. 
  
In case of a serious injury:   

 

Stay with the injured player and provide comfort until medical attention is there. 
 
If necessary: Call 911 from any landline telephone, pay phone or cell phone. 

 

Note: In Sunnyvale and neighboring communities most cell phones will route to the 911 
center of the community from which the call is being placed, however a large number 
of  911 cell calls will be answered by the California Highway Patrol (CHP) at a remote 
dispatch center.  If this happens, immediately and calmly inform the call taker of the 
location and nature of the emergency. The dispatcher will quickly route your call to the 
appropriate public safety agency
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When reporting a medical emergency, most dispatch centers will ask you for information in a 
prescribed order. Answer all questions succinctly. An ambulance will be dispatched and the call 
taker will provide you with first aid instructions. 

 

Sunnyvale DPS (Police, Fire & Ambulance) can be called directly at (408) 736-6244. This is a direct 
emergency phone number into the 911 center answered second only to 911. Managers, Coaches and 
League Officials may wish to program this number into their cell phones. 

 
Local Medical Care: 

 

Emergency Room Urgent Care 
El Camino Hospital Palo Alto Medical Foundation 

2500 Grant Road 701 E. El Camino Real 2nd floor 
Mountain View, CA Mountain View, CA 
650-940-7055 650-934-7800 (Urgent Care) 

 
Criminal or Security issues: 

Sunnyvale DPS 
Answering Point (408) 730-7100    (non-emergency) 
Dispatch (408) 730-7180 or (408) 730-7181  (non-emergency) 

 

Emergency: 911 

For more detailed emergency information please refer to Appendix A “Basic Medical Injuries –
How You Can Help” 

 

For other reference material visit the Little League’s web site: 
http://www.littleleague.org/forms&publications/ASAP 

 

Note to Safety Director: 
Obtain copies of the above manual for distribution to all Managers. The manual can be ordered 
from Little League Headquarters at Williamsport, by going on the web at 
http://www.littleleague.org, email asap@musco.com, or call (570) 326-1921.

http://www.littleleague.org/forms&publications/ASAP
http://www.littleleague.org/
mailto:asap@musco.com
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First Aid Training for Managers and Coaches: 
 

Managers and Coaches will be provided with first aid and emergency training before the 
season begins. The 2019 year will offer first aid and emergency training.  The 2019 SLL 
Safety Officer (also a Registered Nurse) will provide first aid & emergency training at the managers 
meeting on February 25, 2019. All Managers and Coaches are required to attend at least once 
every three years and a representative from each team is required to attend every year; 
however every Manager and Coach is encouraged to attend regardless of their last date of 
attendance. In addition, Managers must attend a mandatory manager’s meeting with SLL 
which includes review of safety issues with the Safety Director and the Umpire in Chief. 

 

Accident Reporting Procedures: 
The Little League organization is constantly looking into ways to improve the safety of everyone. 
To facilitate this effort, we must provide them with the details of any accident. The Manager is 
responsible for completing the Incident/Injury Tracking form and giving it to the Safety Director, 
Cheryl Christianson, within 48 hours of an accident. Players who are injured during a game and 
leave to seek medical attention need a release from a doctor before they play in the next game. 
Managers are requested to track “near misses” as a proactive tool to avoid future potential 
accidents and injuries.  The accident form is available in the following locations: 

 

-The Little League website 
http://www.littleleague.org/Assets/forms_pubs/asap/AccidentClaimForm.pdf 

 

-The equipment shed near the fields where the game is being played 
 

-SLL Website:  http://www.sunnyvalelittleleague.com 

 Under Safety/Sunnyvale Little League Accident Reporting Procedures 
 

-The SLL Snack Shack 

 

-Safety Director: Cheryl Christianson (408 821-2998);    cheryl.christianson408@gmail.com 

http://www.littleleague.org/Assets/forms_pubs/asap/AccidentClaimForm.pdf
http://www.sunnyvalelittleleague.com/
mailto:cheryl.christianson408@gmail.com
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Directory of 2019 Board Members: 

 
President:   president@sunnyvalelittleleague.com 

Mike Lee   408-601-8857 
 
Vice Presidents:  vicepresident@sunnyvalelittleleague.com 

Dave Willis   408-605-3793 
 

Safety Director:  cheryl.christianson408@gmail.com 
Cheryl Christianson  408-821-2998 

 
Umpire in Chief:  chiefumpire@sunnyvalelittleleague.com 

Cody Thompson  
 
Player Agents: 
 
General:                     Tim Su   playeragent@sunnyvalelittleleague.com 
Upper:  Nolan Duong   playeragent.upper@sunnyvalelittleleague.com 
Lower Division: Aku Patel  playeragent.lower@sunnyvalelittleleague.com 
Challenger:      Amy Jasper   playeragent.challenger@sunnyvalelittleleague.com 
  
Equipment Directors: equipment@sunnyvalelittleleague.com 

Tom Daron    
 
Facilities Director:  facilities@sunnyvalelittleleague.com 

Albert Tang 
 
 

 

If the Facilities Director is not available and urgent help is needed: 

Department of Public Safety 
City of Sunnyvale Non- Emergency Line 

408-730-7180 
 

SLL Headquarters - PO Box 2566, Sunnyvale, CA 94087 
 

Note: The SLL Safety Director is a Board of Director’s position. This is a required position registered 
with Little League Headquarters. SLL has a dedicated annual safety budget. ASAP News and other 

safety messages are distributed to the members through emails and meetings. 

mailto:president@sunnyvalelittleleague.com
mailto:vicepresident@sunnyvalelittleleague.com
mailto:cheryl.christianson408@gmail.com
mailto:chiefumpire@sunnyvalelittleleague.com
mailto:playeragent@sunnyvalelittleleague.com
mailto:playeragent.upper@sunnyvalelittleleague.com
mailto:playeragent.lower@sunnyvalelittleleague.com
mailto:playeragent.challenger@sunnyvalelittleleague.com
mailto:equipment@sunnyvalelittleleague.com
mailto:facilities@sunnyvalelittleleague.com
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Checklist for Managers/Coaches/Umpires Prior to a Game or Practice 

Field Inspection 

 

Note: Completion of this checklist will be the responsibility of the Manager of the team who has Field 

Preparation Duty prior to the game. Umpires are also responsible for walking the fields and checking 

for hazards before use.   Any hazards found will be addressed immediately and/or reported to the 

Facilities Director in a timely manner for follow up. 

 

Infield 

Item Condition Comments 

Break-away Bases   

Base Dig-Out Tool   

Base Plugs   

Ground (level, free of foreign objects, holes, damage, grass, etc.) 
  

Condition of Equipment Shed   

Ground Leveling Equipment   

Chalk/Paint   

Backstop   

Pitcher's Mound   

Dugout   

Outfield 

Item Condition Comments 

Ground (level, free of foreign objects, holes, damage, grass, etc.)   
 

Fence (including End Caps) 
  

Proper Equipment 

This checklist to ensure that your team is supplied with the proper equipment. If you do not have any of these items or if 

any item is defective, please contact the equipment director immediately.  

Item Condition Comments 

Helmets   

Bats   

Balls*   

Catcher's  Helmet/Mask   

Catcher's Glove   

Catcher's Chest Protector   

Catcher's Shin Guards   

Catcher's Knee Savers   

Note: T-Ball Division uses Safety balls only; Pioneer division uses RIF-05 balls only 

 All fields use disengage-ablebases only 

 Back/Side Guard rails used for taller bleachers 

 Managers/Coaches are not allowed to catch pitchers (rule 3.09); this includes standing at 
backstop during practice as informal catcher for batting practice
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Equipment and Safety Procedures/Recommendations: 

Required Procedures: 
Managers are responsible to inspect all equipment, whether League, Coach or player owned, to 
assure that the equipment is safe and appropriate. Equipment deemed unsafe will be removed from 
use immediately. 
 
The Equipment Manager is responsible for replacement and/or repair of damaged equipment. 
Managers and Coaches in all baseball divisions are to assure that catcher’s gear and helmets are 
used during both practice and games and that all applicable Little League rules are enforced during 
practices and games. 
 
Safety training for Managers and coaches is offered several ways: 
1 .  During the managers meeting by a qualified Safety Officer 
2 .  B y  District 44 , including a video series: http://www.profirstaid.com/en/training. 
 
Optional: 

Little League and SLL advise Coaches, Managers, parents, and players the following: 

 _Use of protective cups for players, especially infielders. 

 _Use of face guards on helmets. 

 _Use of mouth guards for players, especially infielders. 
 
Fundamentals/Proper Mechanics training for Managers, Coaches and players: 

SLL offers proper training and development for all managers and coaches.  In 2019, managers may 
access the BIG AL Baseball Training and Development Center at the following web address: 
bigalbaseball.com.  Trainings are for teaching mechanics and technique. Managers and coaches 
are required to attend clinics at least once every three years and a representative from each 
team is required to attend every year. However, every manager and coach is encouraged to 
attend irrespective of their last date of attendance. 

 
 

Telephone Access During a Game or Practice: 
It is important that managers and coaches be prepared to call for emergency assistance. Typically, 
one or more of the coaches, manager or parent will have a cellular telephone during practice and 
games. It is recommended that Managers and Coaches have the Sunnyvale DPS emergency 
number (408) 736-6244 programmed into their cell phone directory. If no cell phone is 
available, identify the location of the nearest telephone prior to the practice or game. 

http://www.profirstaid.com/en/training
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First Aid Kit and Instant Ice Packs: 
 

Every team is supplied with a Mini Sport Med Kit which includes: 

 

(8) Antimicrobial Skin Wipes 
 
(1) Athletic Tape 1.5" x 15yd. roll 
 
(10) Bandages 1" x 3" 
 
(2) Bandages, Large 2" x 4.5" 
 
(3) Cold Packs-Instant 6" x 8.75" 
 
(1) Elastic Wrap 3" x 5yd roll 
 
(1) Sport Wound Care Kit-each includes: 

Latex free gloves 
Gauze pad 
Non-adherent pad 
Triple antibiotic ointment 
Self adhering wrap 
Antimicrobial skin wipes (2) 
Infectious waste bag 

 

It will be the responsibility of the Manager to ensure that the first aid kit is stocked at all times. The 
manager may purchase replacement items and turn the receipt into the Safety Director for 
reimbursement or contact the Safety Director. Additional First Aid kits and Instant Ice packs 
are available inside the locked equipment boxes at De Anza & Serra Park as well as 
Sunnyvale & Cupertino Middle School.   Snack Shacks are also equipped with first aid kits. 

 

Note: Managers should always have a first aid kit and team roster with emergency numbers and 
medical release at all practices and games. They should be readily accessible in the dugout.
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Volunteer Application & Background Checks: 
As a condition of service to Little League all Managers, Coaches, Board of Director members, Team 
Admins and others persons deemed by the SLL Board of Directors to have repetitive access or 
contact with players or teams must complete the online background check through JDP. Volunteers 
must have their background check completed and verified by the Safety Director before starting 
volunteer duties with SLL. 
 

Per Little League International policy, SLL utilizes Little League’s 2019 recommended background 
check service (JDP).  The site provides searches of available criminal records from various 
repository sources and state level Sex Offender Registries across the 50 states and the District of 
Columbia. 

 

The Volunteer Application can be obtained from the following location: 

-The Little League Website: 

http://www.littleleague.org/Assets/forms_pubs/volunteer-app.pdf 

 

 
 

 

http://www.littleleague.org/Assets/forms_pubs/volunteer-app.pdf
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Team Safety Representatives  
Each team has a volunteer position titled “Team Admin”. This person is responsible for 
communicating operational and safety information to the team. The Team Admin is the safety 
representative as well as the team parent.  

 

Snack Shack – Safe Food Preparation and Handling: 

Food Safety guidelines are posted in the Snack Shack for volunteers. 

Please wash your hands with soap before you start your job at the snack shack and frequently 
thereafter. Handle all food materials in a sanitary manner and use gloves to handle food materials 
which are not wrapped.  Only healthy workers should prepare and serve food. 

1. Use only foods from approved sources (no food prepared at home) 

2. Uses a food thermometer to check for proper temperatures.  

a. Cold food should be kept at/below 41 degrees 

b. Hot food should be kept at/above 140 degrees 

3. Assure that the barbecue is cleaned thoroughly prior to cooking. Meats such as hamburgers, 
chicken breasts, hot dogs, and sausages should be cooked thoroughly so that there is no 
uncooked meat.  Please make sure that the outside of the food does not get burned.  Please use 
a meat thermometer to ensure food is cooked to a safe temperature. 

a. Ground beef/pork cooks to 155 degrees (internal temp) 

b. Poultry cooks to 165 degrees (internal temp) 

4. Use disposable utensils for food service. 

5. Ice used to cool cans/bottles should not be used in cup beverages and should be stored 
separately.  Use a scoop to dispense ice; never use the hands. 

6. Sanitize work surfaces frequently to prevent cross-contamination and discourage flies. 

7. Keep foods covered to protect them from insects.  

8. The minimum age for working in the Snack Shack is 13 years old and requires adult 
supervision.  Only adults can work the barbeque. 

9. Food items such as meats, condiments, onions, cheese, etc. shall be kept out of the direct sun. 
Prior to closing the Snack Shack, please throw away any food that has been heated such as 
nacho cheese, hamburgers, etc. and sanitize the area.
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Player Safety - To and from the Game: 

While we all do our best to create a fun and safe experience for the kids, we obviously cannot 
supervise the children as they travel to and from games and practices. Managers and Coaches 
should use their best judgment to ensure that the players have a safe method of travel. Discuss 
travel safety with your team early in the season. 

 

Little League recommends that families with younger players have a “Magic Word”, or password, 
that is known only by the child and the parents. It’s used as a code word in different ways. For 
example, if a parent can’t pick up the player from practice, they may send someone else. Kids 
should only go with that person if he or she knows the magic word. If a person who does not 
know the password tries to pick up a player, kids should run from them and find help from a 
trusted adult or call 911. 

 

Guidelines for Games during Inclement Weather: 
   

Rain: 

If it is raining heavily prior to a game or if the ground is muddy or in poor condition due to rain, 
then the game should be postponed or canceled. Use a tarp over the dugouts to protect the players 
from the rain. Tarps can be found in the equipment shed. If it is only drizzling and the effect of this 
drizzle is negligible (that is the ground is not wet enough to create mud patches or standing water) 
the game may be continued. If the ground is wet and mud patches are forming or there are areas 
where water is pooling on the ground, then the game should be discontinued. The manager should 
notify the parents of the kids that the game has been stopped and that the parents should pick up 
the kids immediately. 

 
Lightning: 

If a game is in progress and there is lightning (with or without rain) the game should be canceled. 
Assure that everyone involved is informed to stay away from metal objects and to avoid open fields 
and trees. 

 
Heavy wind: 

In the event of heavy winds (25 mph and above) and dust is obstructing player’s ability to focus on 
the game, the game shall be delayed. The game may be resumed once the wind decreases 
sufficiently. 

 
Very Hot Sunny Days: 

On days when the temperature is very high, it is strongly recommended that the dugout overhead 
be covered with the tarp from the equipment shed to provide some comfort to the players. Also, 
make sure that there is an adequate amount of cold water or sports drinks for the players. In order 
to guard against sunburn, encourage players to use sunscreen SFP 15 or greater. 



 

13  

Earthquake and Tornados: 
If there is an earthquake or a tornado, the game should be canceled immediately. The Manager and 
Coaches should gather all of the players and remain in a safe area, near the field, if possible. The 
Manager and Coaches should remain in place for at least 30 minutes after an earthquake or 
tornado for parents to come and pick up the players. If it is unsafe to be near the field, the Manager 
and Coaches should gather all of the kids and go to another safe location away from the field, at the 
discretion of the manager. If after 30 minutes all of the kids are not picked up, the Manager should 
take the remaining players to his or her home. It is expected that parents will go to the Manager’s 
house to pick up their child. 

 

Submission of Annual Little League Facility Survey with the 

Annual ASAP Plan to Little League International 

SLL will conduct an annual survey of all facilities in accordance with Little League requirements.  
The annual LL lighting Safety Audit and long-range facility plan is included in the Annual Facility Survey. 
The purpose of this survey is to find and correct any concerns with fields, dugouts, bleachers, snack 
shacks and other facilities. This survey will be conducted by the SLL Vice President, the Field 
Director, and/or the Safety Director on or before April 16, 2018. The completed facility survey will 
be on file with SLL and the Safety Director and/or President shall submit the forms to Little League 
International. 

Submission of League Player Registration/Roster Data and Coach 

and Manager Data 

SLL annually will submit League Player Registration/Roster Data and Coach and Manager Data 
to Little League International. The Player Agent and/or Safety Officer shall complete and file the 
information with Little League International. 

 

Submission of Qualified Safety Plan Registration Form with the 

Annual ASAP Plan to Little League International 

SLL annually will submit a Qualified Safety Plan Registration form with its annual ASAP Plan to 
Little League International. The Safety Director and/or President shall complete and file the ASAP 
plan and forms with Little League International. 
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Appendix A 
Basic Medical Injuries 

 
 

 

 
How You Can Help 

 
2018 Sunnyvale Little League First Aid Handout
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